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Chapter 5, Section 1.D IEP Team Membership 
The following are required members of the IEP Team: 

 Parent(s) - This term means a natural, adoptive, or foster parent of a child; a guardian (but 
not the State if the child is a ward of the State); an individual acting in the place of a natural 
or adoptive parent (including a grandparent, stepparent, or other relative) with whom the 
child lives; or an individual assigned to be a surrogate parent. 

 Not less than one general education teacher of the student, if the student is or may be 
participating in general education environment (including universal pre-K programs, Head 
Start). A general education teacher of the student is required to participate in developing 
the IEP of a student who is, or may be, participating in the general education environment. 
For preschool – age students, the general education teacher may be the kindergarten 
teacher or another appropriate designee. Other designees at the preschool level may 
include a care provider, Head Start teacher or community preschool teacher who meets 
state and/or national licensing standards. State Code requires the receiving and referring 
teachers participate in the development of the student’s IEP (West Virginia Code §18-20-1c 
(2)). Participation may be through attendance at the IEP meeting or by the provision of a 
classroom teacher report to the IEP Team. 

 Not less than one special education teacher of the student or, when appropriate, special 
education service provider (e.g., speech language pathologist). Generally, this individual 
will be the student’s special education teacher or provider who has primary responsibility 
for implementing the student’s IEP. 

 A representative of the district who is qualified to provide or supervise the provision of 
special education, knowledgeable about the general education curriculum and 
knowledgeable about the availability of resources of the district and has the authority to 
allocate resources (one of the other members may be so designated if he/she meets these 
requirements). Examples include the county administrator of special education (CASE), 
principal, assistant principal or professional special education personnel. For speech only 
IEP Team members, the speech/language pathologist may serve as the district 
representative, if the criteria are met. 

 An individual who can interpret the instructional implications of evaluation results (who 
may be one of the other members). Examples include special education specialist, 
audiologist, special educator, speech/language pathologist, related service provider or 
school psychologist. 

 At parent or district discretion, others with knowledge or special expertise regarding the 
child, including related services personnel as appropriate. The determination of having 
knowledge and expertise regarding the student will be made by the parent or adult student 
or district personnel who invited the individual to be a member of the IEP Team. 
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 The student when appropriate, but required when the purpose of the meeting is 
consideration of the postsecondary goals and transition services needed for reaching those 
goals. 

 To the extent appropriate and with parent or adult student consent, a representative of 
any participating agency that is likely to be responsible for providing or paying for transition 
services. If a representative does not attend, steps must be taken to obtain participation 
from the agency in transition planning. 

 For a child previously served under West Virginia Birth to Three, at the request of the 
parent, invite the Part C service coordinator or other representatives of the Part C system 
to assist with the smooth transition of services. 

 For a student being considered for or currently in a private school placement made by the 
IEP Team, ensure participation of a representative of the private school or facility through 
attendance at the meeting, or other methods such as conference telephone calls. 
 

The role(s) filled by each IEP Team member will be designated on the IEP form. 
A member of the IEP Team is not required to attend an IEP meeting, in whole or in part, if the 
parent of a student with a disability and the district agree, in writing, that the attendance of the 
member is not necessary because the member’s area of the curriculum or related services is 
not being modified or discussed in the meeting. 
 
Chapter 5, Section 2.B  Documentation of Attendance 
The district must ensure the attendance and participation of the IEP Team members at the IEP 
meeting.  Signatures and positions of team members document attendance. 
 
Team member signatures including parent or adult student do not reflect agreement or 
disagreement with the IEP, but only indicate attendance. 
 
Chapter 10, Section 5.  Parental Participation 
The district may conduct the EC and/or IEP Team meeting without a parent/adult student in 
attendance only when the district has documentation that reasonable measures have been 
taken to ensure parent/adult student participation. If unable to convince the parent/adult 
student that he or she should attend, the district must have a record of its attempts to arrange 
a mutually agreed upon time and place such as: 

1. Detailed records of telephone calls made or attempted and the results of those calls; 
2. Copies of correspondence sent to the parent/adult student and any responses 
received; 
and/or 
3. Detailed records of visits made with the parent/adult student and the results of those 
visits. 

If neither parent can attend, the district shall use other methods to ensure parent/adult 
student participation, including individual or conference telephone calls. 
The district must obtain written parental consent for the initial provision of special education 
services and provide the parent a copy of the IEP, at no cost to the parent. 


